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m cmu’ Service Board notes the cameniable parsonal assess-
sant in relstion to long-term Job opportumitiss, end sncourages
S to take pdditional courses to meet Agency stemdards.

It should be pointed out however that, slthough the courses in
aborthand apd bookkeeylag ave not particularly required for the
wtmaherwant Job, this should not prevent her from
training in these fields.
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When Filled In

P
l‘ SUPERV ISORY COMMENTS ON CAREER PREFERENCE OUTLINES
|
TO: SUBJECT: (Name)
Chairman, ORR Career Service Board 25X1A%a

18T INDORSEMENT

COMMENTS BY CHIEF (Division or Staff)

Individual is efficlent and willing to be helpful, dut this willingness
frequently serves to her disadvantage. For example, persons calling her chief may
£ind, vwhen he is not at his desk, that they are hopelessly involved in listening to
a long, helpful monologue relating to his whereasbouts, his possibility of being
elsevhere, when he might return, and other espects of the situation. In short,
she forces her helpfulness on the listener in a manner which is not very helpful.
My general reaction in the past was to remove her from my office to a place where
her contact with the public was not so great. Consequently, I would not recommend
her fubure placement in a higher office where considerable contact with outside
offices is made.

Otherwise, I concur in the individual's thoughts and in those of the supervisor

25X1A9%9a

/1S4 , -
SIGNATURE f

“B" PR PR
wBctober 1957 I Chie:; Mep Library Division|

2ND |INDORSEMENT

COMMENTS BY AREA CHIEF (When applicable)
[[] v cowcur 1n THe (Division) (Staff) CHIEF'5 COMMENTS

[[] As THE EMPLOYEE 15 NOT PERSONALLY KNOWN TO ME. | ACCEPT COMMENTS OF (Division) (Staff) cHIEF

[ oTuer (Specify)

D:f ] ) sm~ru25X1Aga
16 Soboer 1997
% 1270 | SECRET
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- > (When Filled In)

L CAREER PREFERENGE OUTL INE

%Tﬁfs Outline, when completed, is a documented description of the individual's career
interests and proposed career activities together with the comments of his supervisor
and his Career Service. The original will be filed in the employee's Of ficial Person-
nel Folder and will serve as a guide for future personnel actions affecting him. Jm-
plementation of career preferences must depend upon the needs of the Organization.

- CONSULT ATTACHED INSTRUCTION SHEET PRICR TO COMPLETING THIS OUTLINE -

SECTION A, GENERAL
1 NAME OF EMPLOYEE (Last-First-Middle) B 2. DATE OF BIRTH 3. SERVICE DESIGNATION | 4. GRADE |

i A5 Frr o8
5. ORGANIZATIONAL TITLE 6. POSITION TITLE T T [7. occuPaTIONAL coDE 8. OFFICE OF ASSiGNMENT

| 7 (Srping) r o/
SECTION B. B CAREER |'NTE3E5TS ]
9. GENERAL TYPE OF ACTIVITY
1, slaricosl and sdziristrstive sssistent work,

10. SPECIFIC TYPE OF ACTiVITY (Including assi»inments')f
A. IMMEDIATE (Within next ] to 2 years)

1 an sompletely satisfied witu the assigmnent the
and the people with whom I werk, think the job w
1s worth 3 .7, but 1% bas reseutiy besn upgraded to

1

b
th it , B3 BLEAT
13 prosmt et 1514

(-
L XX

B. LONG-RANGE (Within next 3 to 5 years)

I vesliss that my chawoe for advencenpnt Beyond & GBe7 i3 very limdied bessuse
: bodd & oallege depres) dus @ personal respoasibilitiss, Durthey
Mﬂaghaﬁottﬁnqmﬁ%tt%&ﬁm !

SECTION C. ) TRAINING

11. ORGAN | ZATIONAL, EXTERNAL, AND ON-THE-JOB TRAINING
A. IMMEDIATE (Within next | to 2 years)

nw,

B. LONG-RANGE (Within next 3 to 5 years)

I+ might D axpediont thet I teke additional sborthend in order w pass the

Ezwm aitﬂévlamu for ihe Job thas }.’

LA

/V""v
na‘g;tem E THAT THE IMPLEMENTATION OF MY 13. DATE COMPLETED AOANBAYBE oF empLovEE

"\JREER PREFERENCES MUST DEPEND UPON THE

NEEDS OF THE ORGANIZATION. | UNDERSTAND g

THAT MY PERFORMANCE, CAPABILITIES AND ‘6 *W‘ 1’!?

INTERESTS WILL BE GIVEN DUE CONSIDERATION.
ORM NO. : .

ave s¢ 1030 SECRET Career Qutline (4
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{ELATIVE TO CAREER INTERESTS OF EMPLOYEE \T
m‘v.-

Aproaroor Antercote of thiv rypdop e o levival et souple  deesx hlilon 200 @
Al aaG effpcting advancomeni. Bosowl 816 (il Lawed siwuld not e tled o the
b of & colloge degrees With stiditbonul cowihe=job trw ning, selccted Agewy
u ses, and opportunlcles for srvatienin er capoRlence hep onky dadtation would

) i demonstrating her sbility o erfeim ab o Bigher lavels HeP or (Peased
idsfaction wit: b2 resent joby shich s ¢ prforms tapebly, and 'wy lack of
tonse Clealre 1o do som thing wlse, Lmigites that short or wargao ohanndry
cyond hoy presest ob oo oxid pel be corbeplaied o, this timee :

16 RELATIVE TO TRAINING FOR EMPLOYEE

Goupees 1n shortban st boddics olng wil. 0 Cosaededs Wi e fulupue B3 Lpa2s
not necd either ai presenty 1f ruouipvrent; Uor dictatdon funopoans ¢ aceount g
for the vealral oad nerceues L oomd. iy, hese coursos woald o siniledy te
plannc e e wondd, o oany cesc, o ool dome val aee

25X1A9%a
17. TYPED OR PRINTED NAME OF SUPERVISOR } 1
Ve DRIHARY

_\Vﬂ‘ﬂas k 2
hetling imbol, Procapement iwasch, B/ A5 ey bamber 1957
SECTION E. FOR USE OF CAREER SERVICE o
21- COMMENTS

22. TYPED OR PRINTED NAME 23- SIGNATURE

24. TITLE 25- DATE

LEAVE BLANK

'\L'v‘ ;
Y SECRET
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